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Statement of Work

Project Title: Economic Analyses and Other Analytical Support for the Toxics Release
Inventory (TRI) Program

1. STATEMENT OF WORK

1.1. Background and Purpose

Each year regulated facilities under the Toxics Release Inventory (TRI) must submit annual reports on
their toxic chemical releases and other waste management activities to EPA and the states. Section 313 of
the Emergency Planning and Community Right-to-Know Act (EPCRA) requires EPA to respond to
petitions for modifications to the covered chemical list within 180 days. In addition to this statutory
requirement, the TRI Program pursues rulemaking and guidance activities to improve the regulatory
clarity for reporting facilities and to ensure the list of covered chemicals and industrial sectors achieve the
goals of EPCRA and the Pollution Prevention Act of 1990.

The TRI Program conducts analyses to support TRI rulemaking activities, such as those impacting the list of
covered chemicals, the universe of covered industry sectors, and other reporting requirements. Such
rulemakings involve analytical work to: characterize the amount of additional information that would be
collected by EPA; characterize the entities that may be impacted by a forthcoming regulation and estimate the
corresponding regulatory impact on such entities (i.e., economic analyses, benefits analyses). Other analytical
work includes developing analysis methods and conducting economic analyses; and establish system(s) for
tracking and organizing information (e.g., comments submitted in response to outreach efforts or proposed
rulemaking).

1.2 Scope of Work

As required by the PPA, the OPPT’s P2 Program works with businesses, states and other partners to
encourage and facilitate businesses to adopt P2 approaches through the development and delivery of P2
information and tools, technical assistance, the funding and facilitation of P2 innovations; and the sharing
and amplification of those innovations so that others can replicate those approaches and outcomes. In this
regard, through this Task Order (TO), OPPT’s P2 program is seeking contractor support in the following
areas:

1. Provide Economic Analysis Support
2. Provide Analytic Support Related to TRI Policy Decisions

1.3 Tasks
This section defines the requirements of this task order, including tasks (or subtasks) to be performed and
deliverables or services to be provided to meet the TO’s Objectives. The contractor shall address these
requirements in the Technical Approach section of their proposal.

Task 1: Provide Economic Analysis Support

When requested by the TD COR, the contractor shall conduct, and draft, market analyses and
economic analyses related to the TRI program. Such analyses could include analysis of business
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and market trends in sectors regulated by TRI, supporting preparation of Information Collection
Requests (which include the collection of P2 data fields), and; any activities involving toxic
chemicals on the TRI list of chemicals or that could be added to the TRI list of chemicals. The
scope of any such activities that EPA may propose will be disclosed to the contractor when
support under this task is needed. Any economic analyses directed under this task will quantify
the costs to any affected entities (to be identified later) and characterize the benefits associated
with making the facilities subject to the TRI reporting requirements. Any such analyses will also
include an assessment of the effect of the options on small entities in accordance with the
Regulatory Flexibility Act of 1980, as amended by the Small Business Regulatory Enforcement
Fairness Act (SBREFA) of 1996.

Task 2: Provide Analytic Support Related to TRI Policy Decisions

Upon request, the contractor shall provide any additional support related to policy options being explored
by regulatory development activities within the TRI Program. These activities may include, but are not
limited to: analyses of exposure to the chemicals included on the TRI list of toxic chemicals and the risks
posed by such exposures; supporting eftorts to improve the clarity and accessibility of TRI guidance
documents; reviewing and updating the Reporting Forms and Instructions Guidance and Form R, Form A,
and Schedule 1 ; support Information Collection Requests and renewals by updating instructions and
forms in response to proposed and finalized changes; creating methods to track and respond to comments
regarding rulemaking or outreach efforts, and; analyses and analyzing the of impacts on potentially-
affected entities of policies being considered as part of rulemaking or other Agency efforts. The TRI
Program also routinely conducts analyses in support of the program’s own projects and undertakings or
those of from offices within EPA or other parts of the federal government. These analyses may involve
the use of other pollutant release and transfer registries. It is not known at this time specifically what
analyses or information may or will be needed, or if it will be needed.

Task 3: Program Management and Support

The contractor shall provide program management support by providing a comprehensive and
standardized monthly report created in coordination with the TOCOR/ATOCOR. The report will include
the deliverables completed, descriptions of all work, and additional reporting requirements, as described
under the tasks listed above.

Monthly reports shall also include all items listed in the contract document under clause F-2 EPAAR
1552.211-72 Monthly Progress Report. Monthly reports are due by the fifteenth (15™) of the following
month.

The Contractor shall also provide TO project management support, including but not limited to, the
following:

a. The contractor shall assign a Task Order project manager to the task order. The TO project
manager shall track and provide updates on progress on tasks in this task order. The task
order project manager shall meet with TOCOR/ATOCOR, at a minimum, on a biweekly basis
to provide updates, receive technical direction, and discuss potential risks to successful
execution.
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b. A comprehensive and standardized monthly report shall be created in coordination with the
TOCOR/ATOCOR and shall include, at 2 minimum:
i. A list and brief description of deliverables completed and services, rendered
ii. An account of travel conducted (if applicable);
iii. Direct costs, hours and dollars expended;
iv. The balance of hours and dollars remaining under TO ceilings for the current contract
year;
v. Identification of problems (or issues that may or have impacted work performance)
encountered and recommended solutions;
vi. Anticipated activities and deliverables for the next reporting period;
vii. Projected costs for the upcoming reporting period.
¢. An annual summary report that shall include the following: a description of all products and
services completed and delivered under the appropriate tasks/subtasks, dates of
completion/delivery for all products, dollars and hours spent on each task as stipulated under
this TO.

1.4 Optional Tasks

There are no optional requirements being defined for this task order.

1.5 Reporting Requirements and Deliverables
The contractor shall prepare a Quality Assurance Project Plan for this task order.

For most deliverables, the EPA TOCOR/ATOCOR will assign tentative due dates and instructions when
work is routed to the Contractor. If within three business days, the contractor expresses no concern
regarding the due date; the date shall be deemed settled by tacit agreement. The contractor shall provide a
recommended format for all deliverables.

The contractor shall provide a monthly technical and financial progress report as per the contract clause
F.3 1552.211-72 MONTHLY PROGESSS REPORT (JUN 1996) and Subtask 6 of this task order.

The report shall be submitted on or before the 15" business day of each month (following the completion
of the first reporting period), with a copy provided (preferably by email) to the EPA Contract level COR
and TOCOR/ATOCOR. Any new reporting needs found may be requested by technical direction to the
degree permissible under the task order. Unless otherwise specified all monthly reports are due on or
before the 15" business day of the month.

SCHEDULE OF DELIVERABLES:

NUMBER | DELIVERABLE TITLE DELIVERABLE FORMAT
FREQUENCY

1 Economic Analyses As directed by the As directed by
TOCOR/ATOCOR TOCOR/ATOCOR.

2 Analytical Support As directed by the As directed by
TOCOR/ATOCOR TOCOR/ATOCOR.
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3 Contract Level Monthly Monthly As directed by
Reports contract level
TOCOR/ATOCOR.
3 TO Level Monthly Reports Monthly As directed by
TOCOR/ATOCOR.
3 TO Level Annual Reports Annually, within 30 days of As directed by
the end of each period of the TOCOR/ATOCOR.
performance.

1.6 Acceptable Quality Level for Tasks
See Attachment: Quality Assurance Surveillance Plan

1.7 Period of Performance

The period of performance of this task order is:

Base: 02/05/2020 — 02/04/2021
Option 1: 02/05/2021 — 02/04/2022
Option 2: 02/05/2022 — 02/04/2023
Option 3: 02/05/2023 — 02/04/2024
Option 4: 02/05/2024 — 02/04/2025

1.8 Task Order Type: Time & Materials
1.9 Place of Performance
Work may be performed at the contractor’s work-site, unless requested by the TOCOR/ATOCOR or

required by travel. Work meetings may be conducted via teleconference, unless requested by the
TOCOR/ATOCOR.

1.10 Onboarding
Contractors may be required to go through EPA’s onboarding process. Contractors who are authorized to
work by EPA’s Personnel Security Branch will added to the contract. To avoid a delay in resource

assignment for new or replaced staff, the Contractor should ensure personnel have the necessary
background to receive a successtul pass through EPA’s fingerprinting and background check.

2. TASKORDER ADMINISTRATION DATA
2.1 Contract Administration Representatives

Contracting Officer: Derek Davis, davis.derek(@epa.gov

Contract Level Contracting Officer’s Representative: Scott Drewes, drewes.scott@epa.gov
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Task Order Contracting Officer’s Representative (TOCOR)
David Turk

Office of Chemical Safety and Pollution Prevention

1200 Pennsylvania Ave NW

Washington DC 20640

Mail Code: 7410M

Phone: (202) 566-1527

E-mail: turk david@epa.gov

Alternate Task Order Contracting Officer’s Representative (ATOCOR)
Tom Forbes

Office of Chemical Safety and Pollution Prevention

1200 Pennsylvania Ave, NW

Washington, DC 20460

Mail Code: 7410M

Phone: (202) 566-0810

E-mail: forbes.thomas@epa.gov

2.2 INVOICING

Invoices shall be submitted in accordance with contract clause G.3 EPAAR 1552.232-70 SUBMISSION OF
INVOICES. (JUN 1996) - ALTERNATE I (JUN 1996).

3. EPAAR 1552.237-72 KEY PERSONNEL (APR 1984)
(a) The Contractor shall assign to this contract the following key personnel:
e Program Manager — responsible for the administration and management of this task order,
contractor resources and task order objectives throughout the task order life.
¢ Quality Assurance manager — responsible for quality assurance and quality control throughout the
task order life.

4. EPA-J-52-101 LIST OF ATTACHMENTS

QUALITY ASSURANCE SURVEILLANCE PLAN
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QUALITY ASSURANCE SURVEILLANCE PLAN

PERFORMANCE PERFORMANCE PERFORMANCE SURVEILLANCE
REQUIREMENT MEASURE (PM) STANDARD METHOD
MANAGEMENT AND
COMMUNICATION:

The contractor shall maintain contact
with the EPA CO, COR, and
TOCOR/ATOCOR throughout the
performance of the contract.

Contractor shall
immediately bring
potential problems to the
appropriate EPA
personnel and shall
recommend actions that
would mitigate or
resolve the problem.

Issues that impact
project schedules and
costs shall be brought to
the attention of the EPA
within 3-days of
occurrence.

All active task orders
will be reviewed by the
EPA to identify
unreported issues.

TIMELINESS:

For every Task Order awarded
establishing a firm, specific delivery
date for the generation of a report,

the contractor shall deliver such
report to the COR, TOCOR/ATOCOR
no later than the time specified in the
order’s PWS.

Deliverables and related
work must comply with
contractual timeliness
requirements. The
contractor will be
evaluated on its
responsiveness to all
task orders.

95% of all deliverables
and related work shall
be completed on time
within task schedule
and/or tech. direction
requirements.

100% inspection of all
deliverables and related
work by the
OCOR/ATOCOR;
TOCOR/ATOCOR will
document

the timeliness of all
work requirements.

TECHNICAL QUALITY:

For every task order awarded, the
analyses conducted by the contractor
shall be factual, defensible, credible,
and based on sound scientific
methods. All data shall be collected
from reputable sources and quality
assurance measures shall be
conducted in accordance with the
agency requirements outlined in the
task orders.

All deliverables and
related work must be
complete, accurate,
thorough, and
professionally credible.

Data are 100% accurate;
review demonstrates a
high level of expertise
and credibility. Task
Orders shall be
conducted in strict
conformance with
approved QA plans.
Outputs shall withstand
internal review by the
US EPA.

EPA Staff will conduct
secondary reviews of
work completed by the
contractor. Feedback
will be provided.
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Continued ...

Except as provided herein, all terms and conditions of the document referenced in Iltem 9 A or 10A, as heretofore changed, remains unchanged and in full force and effect.
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0005

COR/Invoice Approver: David Turk
Email: Turk.david@epa.gov
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ALT COR: Thomas Forbes
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Phone: (202)566-0810

TOCOR: David Turk InvoiceApprover: David Turk
LIST OF CHANGES:

Reason for Modification: Supplemental Agreement
for work within scope

Total Amount for this Modification: -$55,546.00
New Total Amount for this Version: $0.00

New Total Amount for this Award: $208,125.00

Payment:
Period of Performance: 02/05/2020 to 02/04/2021

Option Period IV:

Analyses to support TRI rulemaking activities,
such as those impacting the list of covered
chemicals, the universe of covered industry
sectors, and other reporting requirements. All
work shall be performed in accordance with the
statement of work.

NTE: $55,546.00

P.O.P: 2/05/2024 - 2/04/2025

(Option Line Item)

01/23/2024

.00

NSN 7540-01-152-8067
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Statement of Work

Project Title: Economic Analyses and Other Analytical Support for the Toxics Release
Inventory (TRI) Program

1. STATEMENT OF WORK

1.1. Background and Purpose

Each year regulated facilities under the Toxics Release Inventory (TRI) must submit annual reports on
their toxic chemical releases and other waste management activities to EPA and the states. Section 313 of
the Emergency Planning and Community Right-to-Know Act (EPCRA) requires EPA to respond to
petitions for modifications to the covered chemical list within 180 days. In addition to this statutory
requirement, the TRI Program pursues rulemaking and guidance activities to improve the regulatory
clarity for reporting facilities and to ensure the list of covered chemicals and industrial sectors achieve the
goals of EPCRA and the Pollution Prevention Act of 1990.

The TRI Program conducts analyses to support TRI rulemaking activities, such as those impacting the list of
covered chemicals, the universe of covered industry sectors, and other reporting requirements. Such
rulemakings involve analytical work to: characterize the amount of additional information that would be
collected by EPA; characterize the entities that may be impacted by a forthcoming regulation and estimate the
corresponding regulatory impact on such entities (i.e., economic analyses, benefits analyses). Other analytical
work includes developing analysis methods and conducting economic analyses; and establish system(s) for
tracking and organizing information (e.g., comments submitted in response to outreach efforts or proposed
rulemaking).

1.2 Scope of Work

As required by the PPA, the OPPT’s P2 Program works with businesses, states and other partners to
encourage and facilitate businesses to adopt P2 approaches through the development and delivery of P2
information and tools, technical assistance, the funding and facilitation of P2 innovations; and the sharing
and amplification of those innovations so that others can replicate those approaches and outcomes. In this
regard, through this Task Order (TO), OPPT’s P2 program is seeking contractor support in the following
areas:

1. Provide Economic Analysis Support
2. Provide Analytic Support Related to TRI Policy Decisions

1.3 Tasks
This section defines the requirements of this task order, including tasks (or subtasks) to be performed and
deliverables or services to be provided to meet the TO’s Objectives. The contractor shall address these
requirements in the Technical Approach section of their proposal.

Task 1: Provide Economic Analysis Support

When requested by the TD COR, the contractor shall conduct, and draft, market analyses and
economic analyses related to the TRI program. Such analyses could include analysis of business
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and market trends in sectors regulated by TRI, supporting preparation of Information Collection
Requests (which include the collection of P2 data fields), and; any activities involving toxic
chemicals on the TRI list of chemicals or that could be added to the TRI list of chemicals. The
scope of any such activities that EPA may propose will be disclosed to the contractor when
support under this task is needed. Any economic analyses directed under this task will quantify
the costs to any affected entities (to be identified later) and characterize the benefits associated
with making the facilities subject to the TRI reporting requirements. Any such analyses will also
include an assessment of the effect of the options on small entities in accordance with the
Regulatory Flexibility Act of 1980, as amended by the Small Business Regulatory Enforcement
Fairness Act (SBREFA) of 1996.

Task 2: Provide Analytic Support Related to TRI Policy Decisions

Upon request, the contractor shall provide any additional support related to policy options being explored
by regulatory development activities within the TRI Program. These activities may include, but are not
limited to: analyses of exposure to the chemicals included on the TRI list of toxic chemicals and the risks
posed by such exposures; supporting eftorts to improve the clarity and accessibility of TRI guidance
documents; reviewing and updating the Reporting Forms and Instructions Guidance and Form R, Form A,
and Schedule 1 ; support Information Collection Requests and renewals by updating instructions and
forms in response to proposed and finalized changes; creating methods to track and respond to comments
regarding rulemaking or outreach efforts, and; analyses and analyzing the of impacts on potentially-
affected entities of policies being considered as part of rulemaking or other Agency efforts. The TRI
Program also routinely conducts analyses in support of the program’s own projects and undertakings or
those of from offices within EPA or other parts of the federal government. These analyses may involve
the use of other pollutant release and transfer registries. It is not known at this time specifically what
analyses or information may or will be needed, or if it will be needed.

Task 3: Program Management and Support

The contractor shall provide program management support by providing a comprehensive and
standardized monthly report created in coordination with the TOCOR/ATOCOR. The report will include
the deliverables completed, descriptions of all work, and additional reporting requirements, as described
under the tasks listed above.

Monthly reports shall also include all items listed in the contract document under clause F-2 EPAAR
1552.211-72 Monthly Progress Report. Monthly reports are due by the fifteenth (15™) of the following
month.

The Contractor shall also provide TO project management support, including but not limited to, the
following:

a. The contractor shall assign a Task Order project manager to the task order. The TO project
manager shall track and provide updates on progress on tasks in this task order. The task
order project manager shall meet with TOCOR/ATOCOR, at a minimum, on a biweekly basis
to provide updates, receive technical direction, and discuss potential risks to successful
execution.
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b. A comprehensive and standardized monthly report shall be created in coordination with the
TOCOR/ATOCOR and shall include, at 2 minimum:
i. A list and brief description of deliverables completed and services, rendered
ii. An account of travel conducted (if applicable);
iii. Direct costs, hours and dollars expended;
iv. The balance of hours and dollars remaining under TO ceilings for the current contract
year;
v. Identification of problems (or issues that may or have impacted work performance)
encountered and recommended solutions;
vi. Anticipated activities and deliverables for the next reporting period;
vii. Projected costs for the upcoming reporting period.
¢. An annual summary report that shall include the following: a description of all products and
services completed and delivered under the appropriate tasks/subtasks, dates of
completion/delivery for all products, dollars and hours spent on each task as stipulated under
this TO.

1.4 Optional Tasks

There are no optional requirements being defined for this task order.

1.5 Reporting Requirements and Deliverables
The contractor shall prepare a Quality Assurance Project Plan for this task order.

For most deliverables, the EPA TOCOR/ATOCOR will assign tentative due dates and instructions when
work is routed to the Contractor. If within three business days, the contractor expresses no concern
regarding the due date; the date shall be deemed settled by tacit agreement. The contractor shall provide a
recommended format for all deliverables.

The contractor shall provide a monthly technical and financial progress report as per the contract clause
F.3 1552.211-72 MONTHLY PROGESSS REPORT (JUN 1996) and Subtask 6 of this task order.

The report shall be submitted on or before the 15" business day of each month (following the completion
of the first reporting period), with a copy provided (preferably by email) to the EPA Contract level COR
and TOCOR/ATOCOR. Any new reporting needs found may be requested by technical direction to the
degree permissible under the task order. Unless otherwise specified all monthly reports are due on or
before the 15" business day of the month.

SCHEDULE OF DELIVERABLES:

NUMBER | DELIVERABLE TITLE DELIVERABLE FORMAT
FREQUENCY

1 Economic Analyses As directed by the As directed by
TOCOR/ATOCOR TOCOR/ATOCOR.

2 Analytical Support As directed by the As directed by
TOCOR/ATOCOR TOCOR/ATOCOR.
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3 Contract Level Monthly Monthly As directed by
Reports contract level
TOCOR/ATOCOR.
3 TO Level Monthly Reports Monthly As directed by
TOCOR/ATOCOR.
3 TO Level Annual Reports Annually, within 30 days of As directed by
the end of each period of the TOCOR/ATOCOR.
performance.

1.6 Acceptable Quality Level for Tasks
See Attachment: Quality Assurance Surveillance Plan

1.7 Period of Performance

The period of performance of this task order is:

Base: 02/05/2020 — 02/04/2021
Option 1: 02/05/2021 — 02/04/2022
Option 2: 02/05/2022 — 02/04/2023
Option 3: 02/05/2023 — 02/04/2024

1.8 Task Order Type: Time & Materials
1.9 Place of Performance
Work may be performed at the contractor’s work-site, unless requested by the TOCOR/ATOCOR or

required by travel. Work meetings may be conducted via teleconference, unless requested by the
TOCOR/ATOCOR.

1.10 Onboarding
Contractors may be required to go through EPA’s onboarding process. Contractors who are authorized to
work by EPA’s Personnel Security Branch will added to the contract. To avoid a delay in resource

assignment for new or replaced staff, the Contractor should ensure personnel have the necessary
background to receive a successtul pass through EPA’s fingerprinting and background check.

2. TASKORDER ADMINISTRATION DATA
2.1 Contract Administration Representatives

Contracting Officer: Derek Davis, davis.derek(@epa.gov

Contract Level Contracting Officer’s Representative: Scott Drewes, drewes.scott@epa.gov

Task Order Contracting Officer’s Representative (TOCOR)
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David Turk

Office of Chemical Safety and Pollution Prevention
1200 Pennsylvania Ave NW

Washington DC 20640

Mail Code: 7410M

Phone: (202) 566-1527

E-mail: turk.david@epa.gov

Alternate Task Order Contracting Officer’s Representative (ATOCOR)
Tom Forbes

Office of Chemical Safety and Pollution Prevention

1200 Pennsylvania Ave, NW

Washington, DC 20460

Mail Code: 7410M

Phone: (202) 566-0810

E-mail: forbes.thomas(@epa.gov

2.2 INVOICING

Invoices shall be submitted in accordance with contract clause G.3 EPAAR 1552.232-70 SUBMISSION OF
INVOICES. (JUN 1996) - ALTERNATE I (JUN 1996).

3. EPAAR 1552.237-72 KEY PERSONNEL (APR 1984)
(a) The Contractor shall assign to this contract the following key personnel:
e Program Manager — responsible for the administration and management of this task order,
contractor resources and task order objectives throughout the task order life.
o Quality Assurance manager — responsible for quality assurance and quality control throughout the
task order life.

4. EPA-J-52-101 LIST OF ATTACHMENTS

QUALITY ASSURANCE SURVEILLANCE PLAN
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QUALITY ASSURANCE SURVEILLANCE PLAN

PERFORMANCE PERFORMANCE PERFORMANCE SURVEILLANCE
REQUIREMENT MEASURE (PM) STANDARD METHOD
MANAGEMENT AND
COMMUNICATION:

The contractor shall maintain contact
with the EPA CO, COR, and
TOCOR/ATOCOR throughout the
performance of the contract.

Contractor shall
immediately bring
potential problems to the
appropriate EPA
personnel and shall
recommend actions that
would mitigate or
resolve the problem.

Issues that impact
project schedules and
costs shall be brought to
the attention of the EPA
within 3-days of
occurrence.

All active task orders
will be reviewed by the
EPA to identify
unreported issues.

TIMELINESS:

For every Task Order awarded
establishing a firm, specific delivery
date for the generation of a report,

the contractor shall deliver such
report to the COR, TOCOR/ATOCOR
no later than the time specified in the
order’s PWS.

Deliverables and related
work must comply with
contractual timeliness
requirements. The
contractor will be
evaluated on its
responsiveness to all
task orders.

95% of all deliverables
and related work shall
be completed on time
within task schedule
and/or tech. direction
requirements.

100% inspection of all
deliverables and related
work by the
OCOR/ATOCOR;
TOCOR/ATOCOR will
document

the timeliness of all
work requirements.

TECHNICAL QUALITY:

For every task order awarded, the
analyses conducted by the contractor
shall be factual, defensible, credible,
and based on sound scientific
methods. All data shall be collected
from reputable sources and quality
assurance measures shall be
conducted in accordance with the
agency requirements outlined in the
task orders.

All deliverables and
related work must be
complete, accurate,
thorough, and
professionally credible.

Data are 100% accurate;
review demonstrates a
high level of expertise
and credibility. Task
Orders shall be
conducted in strict
conformance with
approved QA plans.
Outputs shall withstand
internal review by the
US EPA.

EPA Staff will conduct
secondary reviews of
work completed by the
contractor. Feedback
will be provided.
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